Oneida Long-Term Care Home

Administrative Services/Ward Clerk
Office Manager

Director of Administrative Services
Reports to: Administrator
Qualifications:
= Grade 12 Diploma
= Computer knowledge
= Experience in long-term care organization
* Human resource management skills required

Ward Clerk/Receptionist
Reports to: Administrator
Qualifications:
= QGrade 12 diploma
= Computer knowledge
= Experience in long-term care organization
* Human resource management skills required

Please forward any questions or resumes: by Email, Fax or by regular mail to the address below.

Heather Nicholas, RN
Administrator/Director of Care
Tsi”nu:yoyantloe"na” tuhuwatisni
Oneida Long Term Care

2212 Elm Avenue

Southwold, ON NOL 2GO0
Phone: 519-652-3244

Fax: 519-652-2930
heather.nicholas(@oneida.on.ca




